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1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON IEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nporpaMMHBIX IPOAYKTOB OOIIEr0 Ha3HAUCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO

CIIOCOOHOCTh OCYIIECTBIISITH JIEJI0OBOE OOIIECHHUE U ITyOJIMYHBIC BBICTYIICHHUS,
OIIK-4 BECTH TICPETOBOPHI, COBEIIAHUS, OCYIIECTBIIATH JEIOBYIO TICPEITUCKY H
[10]I7ICP)KUBATH 3JICKTPOHHBIC KOMMYHUKAIHH

CIOCOOHOCTH peIaTh CTaHAAPTHBIE 33]aul PO(PECCHOHATBHON eI TeTbHOCTH
Ha OCHOBE MH(POPMAIIMOHHOM 1 6MbIuorpaguueckoi KyabTyphl ¢
[MPUMEHCHHEM WH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN U C YI€TOM
OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHON 0€3011aCHOCTH

OIIK-7

CTpyKTypa KOMINETeHIHUU

Komnerennus dopmupyemsie 3YHbl

OIIK-4 crtocoOHOCTH
OCYIIECTBISTH A€NOBOE OOIIEHHE (3. 3HATH CIIOCOOBI OCYIIECTBICHUS SIEKTPOHHBIX

U IyOJINYHBIE BBICTYIUICHMUS, KOMMYHUKAaIUI

BECTHU [IEPErOBOPHI, COBEIAHUA, |Y. YMETh OCYLIECTBIIATh JIEKTPOHHBIE KOMMYHUKALIUU
OCYILIECTBIIATD ACIOBYIO H. BnageTs HaBBIKAMHU OCYIIECTBIICHHUS dJIEKTPOHHBIX
[EPEIUCKY U MOIAEPKUBATH KOMMYHUKaIUN

DJICKTPOHHBIC KOMMYHUKaIIUH

3. 3HaTh MOAXO/Ibl K PELICHUIO CTaHapTHBIE 3a/1a41
npodeccHOHaIbHON AeATETPHOCTH Ha OCHOBE
MH(POPMALIMOHHOM KYJIBTYphI C IPUMEHEHUEM

OIIK-7 criocoOHOCTH pemiaTh 1H(OPMaLOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U C
CTaH/JapTHBIE 3a7a4n y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOPMAIIMOHHOMH
MpoQeCCHOHATBHON 0e30macHOCTH

EATENIBHOCTH Ha OCHOBE V. yMeTh pemath CTaHJapTHBIE 33/1a4H PO ecCHOHATbHON
1H(OPMaLMOHHON U e TeIbHOCTH Ha OCHOBE MH(OPMALIMOHHON KYJIBTYPHI €

Oouborpadguueckoit KyabTyphl C [IPUMEHEHUEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
MpUMEHEHHEM HH(POPMAIIMOHHO- [TEXHOJOTUH U C y4€TOM OCHOBHBIX TpeOOBaHUI
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH |[MH(POpMAITMOHHON 6€3011acCHOCTH

1 C Y4E€TOM OCHOBHBIX H. BnageTh HaBbIKaMM IPUMEHEHHSI Pa3IMYHBIX TOJIXOI0B K
TpeOoBaHUI MH(OOPMAIIMOHHON  [PEIIEHUIO CTaHJAPTHBIX 33]a4 MPOQecCHOHATBHOM
0€30I1aCHOCTH NEeSITEIbHOCTH HA OCHOBE MH(POPMALIMOHHON KYJIBTYPBI C

[MpUMEHEHHEM WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI M C Y4€TOM OCHOBHBIX TPEOOBaHM
MH(POPMALIMOHHOM 0€30MaCHOCTH




3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunagnexxnocts auctumumasl - BJIOK 1 JUCHUITJIMHBI (MOJYJIN): basoas
4acTb.

JIMCUMIUTUHBL, WUCIIOJIb3YIOIUE 3HAHUSA, YMEHHS, HaBBIKHM, MOJYYCHHbIE MPU U3Y4YECHUU
nanHou: "OpraHuzaius NpearpUuHUMATEIbCKON AesTenbHOoCTH", "DIIEKTpOHHAsT KoMMepIus',
"UnocTpanusiid 36k (podeccronansubiil)", "MHbopManmonHble cucTeMbl M 0a3bl JaHHBIX",
"1C Ilpenmpusrtue", "be3onacHocTs HHGOpMAMOHHBIX cucteM", "JleroBas KOMMYHHUKAIHS B
MEXKKYJIbTYpHOU cpene”

4. O0beM IUCUMILIMHBI (MOYJIs1) B 3a4€eTHBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKa/JleMH4YeCKHUX YacoB, BbIIeJICHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenogasareseM (110 BHAaM Y4eOHbIX 3aHSITHI) M HA CAMOCTOSATEJILHYIO padoTy
00y4arIIHNXCs

OO6m1ast Tpy10€MKOCTh TUCIMIUIUHBI COCTaBIsIeT 3 3a4. ea.,108 gacos.

Btz yue6Hoit paboTs! KomnnyectBo yacoB | KonuuecTBo yacos
(ouynas ®O) (3aounas ®O)
KonTaktHasi(ayauropHasi) pabota
Jlexuun 0 0

ITpaxtrueckue (cem, 1ab.) 3aHATUS 36 12
CamMocTosTenpHas padoTa, BKII0Yast MOATOTOBKY K 7 96
PK3aMeHaM U 3a4eTam
Bcero yacos 108 108

5. Conep:kanue TUCHUILUINHBI (MOYJIsl), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aeam) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKa/leMHYeCKHUX YaCOB  BUA0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUIITHHBI

3aounas popma o0yueHus

Cemunap| Camo- |B nnrtepa-| ®opmbl TeKyLIero

Ne Pa3zgen u tema Ceme-| JIek- .
JlaGopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JUCIHHMILINHBI CTp | uuM
IIpakTHy. pad. popme yCIeBaeMOCTH
(OCHOBHBIE ITOHSITUSI
1  [uHbOPMALIMOHHBIX 12 3ananue 1.
TEXHOJIOTHH.
BBenenue B
1.1 mHpOopMaOHHBIE 12 8
TEXHOJIOTHH.
OKOHHBII nHTEpdeEiic
1.2 [Windows. Pabora ¢ 12 2 8 Tecr 1.

dailnamu ¥ nankamu

TexHudeckue u
[IpOrpaMMHBIE CPEJICTBA
2 |peanu3auuu 12
WH()OpPMaITMOHHBIX
[IPOLIECCOB.

2.1 |ApxuTeKTypa u 12 6 3ammra pedepara




Ne
n/n

Pa3gen u Tema
JUCIHHUILINHDBI

CeMme-
cTp

Jlek-
119707

Cemunap
JlaGopar.
IIpakTny.

Camo-
CTOST.
pao.

B unrepa-
KTUBHOH

popme

DopMbI TEKYLIETO
KOHTPOJIA
ycleBaeMOoCTH

kiaccudukanus DBM

2.2

AnmnapaTHoe
oOecrnieueHne
rnepcoHagbHbIX DBM

12

2.3

OO0111as1 XapaKTepUCTHKA
POTrPaMMHOTO
oOecnieueHust OBM.

12

2.4

CucreMHoOe
MPOrPaMMHOE
o0ecreuenne DBM.

12

OducHoe nporpaMMHoOe
oOecrieueHue.

12

3.1

Pa3paboTka TEeKCTOBBIX
TOKYMEHTOB.

12

20

Tect 2.. 3aganue 2..
3amanue 3.

3.2

JKOHOMHYECKUE
[pacyeThl B 3JIEKTPOHHBIX
Ta0JIMIax.

12

20

Tecr 3.. 3aganue 4..
3agaHue 5.

['1moOanbubIe cetrn DBM.

12

3aganue 6.

KoMIbroTepHBIE CETU U
NHTepHeT.

12

1

10

NTOI'O

12

96

Ounas ¢popma o0yueHust

Pa3gen u Tema
JUCHUILINHBI

Ceme-
cTp

Jlek-
uu

Cemunap
Jladopar.
IIpakTny.

Camo-
CTOSAT.
pao.

B nnrepa-
KTUBHOM

popme

®opMbI TEKYLIET0
KOHTPOJIA
yCIEeBAEMOCTH

(OCHOBHBIE TTOHATHUA
WH(HOPMaIIMOHHBIX
TEXHOJIOTHH.

12

3aganue 1.

1.1

BBeneunie B
H(pOpMaIMOHHbBIE
TEXHOJIOTUH.

12

1.2

OkOHHBII nHTEpdeEiic
‘Windows. Pabora c
daitnamu ¥ nankamu

12

Tecr 1.

TexHudeckne u
[IPOTPaMMHBIE CPEICTBA
peanuzanuu
WH(OPMAaIMOHHBIX
MPOIECCOB.

12

3ammra pedepara

2.1

ApPXHUTEKTYpa U
kinaccudukanus O BM

12

2.2

ArnmapaTHoe
oOecrnieueHue
nepcoHabHbBIX DBM

12

2.3

OO0mas XxapaKTepuCcTUKa
MPOrPaMMHOTO
oOecnieuenust DBM.

12

2.4

CucreMHO€E

12




e Pasien 1 TeMa Ceve-| Tek- Cemunap| Camo- |B WHTepa- DopMbI TEKYLIETO
wn e — crp | mum JlaGopat.| cTOAT. | KTUBHOM KOHTPOJIA
IlpakTu4. pa6. popme yCneBaeMoCTH
[pOrpaMMHOE
o0ecneuenre DBM.
OducHoe nporpaMMHOE

3 12
oOecIreyeHue.

31 Pa3paboTka TEKCTOBBIX 12 12 14 3ananue 2..
JTOKYMEHTOB. 3aganue 3.. Tect 2.
DKOHOMUYECCKUE Tecr 3. 3 4

3.2 |pacueThl B 3JIEKTPOHHBIX | 12 12 14 eet 2. JA/IAMIE ..

3aganue 5.
Ta0IHMIax.

4 [nmobansHble ceTn DOBM. | 12 3aganue 6.

41 KoMmbroTepHbIe CeTH U 12 4 6
NHTepHeT.

HUTOI'O 36 72

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. Cemunapckue, npakTH4ecKme, JJ1adopaTopHble 3aHATHS, HX COAepPKaHUe

Ne paznena u
TEMBbI

Copepxanvie v (HOpMBI IPOBEACHUS

1.2

OO011ast xapakTepucTHKa porpaMmaoro odecrieuenuss OBM.. [Tousarue
uHTEepdeiica Noap30BaTeNs, MHINBUAYAIbHBIE HACTPOHKN — PETHOHAIBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tunsl
¢aiinos, noaHoe uMs (aitna, cBoiicTsa ¢aitia. OcCHOBHbBIE oniepaluu ¢ pailnamu.
| pynnoBele onepanuu.

3.1

PaboTta ¢ MHOTOCTpaHUYHBIM JOKyMeHTOM. [loAroTroBka MakeTa KypcoBoit
pabotsl u e€ oopmieHue no riaasam. Mcrnonp3oBanue CTUIEH.

3.1

Pabora ¢ MHOT'OCTPaAaHUYHBIM JOKYMCHTOM. CHOCKI/I, MEPECKPECTHBIC CCHIJIKHU,
CITMCKH, aBTOCO6I/IpaeMOC OI'JIaBJICHHUC.

3.2

OneKTpoHHbIe Tabnuibl.. OcoOeHHOCTH nHTepdelica mporpammel. BBOJ 1aHHBIX,
aBTOMaTu3anus BBoja. [Ipocreiimue pacuérsl (popmynbl, GyHKIHH).
KonupoBanue ¢popmyi. Tumsl ccbuiok (OTHOCUTENbHBIE, AOCOITIOTHBIE,
CMellIaHHbIe, BHEIIHUE) Ha stueiiku Tabnuisl B popmynax. Berpoennsie GpyHKImm,
WX CHHTAKCHC M TEXHOJIOTHUS IPUMEHEHUSI.

3.2

JKOHOMUYECKHE PacyeThl B AJIEKTPOHHBIX Tabiuuax.. [IpoektupoBanue
(bopMyIBbHBIX BBIpaXXEHHUI Ha MprMepax paboThl ¢ MaTEMaTUYECKUMU
¢bynkuusmu. Perienue 3a1a4 1o BapuaHTaMm.

32

['padmyeckas BU3yanu3anus TaOIUYHBIX TaHHBIX.. Tunel nuarpamm [loctpoenue
muarpamum (rpaduueckuil aHaJIu3 TaHHBIX).

32

JKOHOMHUYECKHE PacueThl B AJIEKTPOHHBIX Ta0nuuax.. [IpaBuna coznanus Tabnuil
dopmara «Crucok». OcCHOBHBIE onepariu co cnuckamu: CopTUpOBKa,
dbunbTpanus.

['moGanpHast ceTh I/IHTepHCT.. KOMMyHI/IKaLII/IOHHBIC BO3MOXXHOCTH I/IHTCpHCTa.

1.2

OO0m1as xapakTepucTuKa nporpaMmaoro ooecredenust OBM.. Pabora ¢ daiinoBoit
cucremoit OS Windows

4.1

['moGanpHas cets MuTepHeT.. Ciyx0b1 MHTepHeTa. [lonck napopmanuu.




Ne paznena u
Copneprxanue u GOpMBbI IPOBEACHUS
TEMBI
) 3amura pedepara. 3amuTa pedepara ¢ npe3eHTanuei no UHIAUBUYaIbHO
BbIOpaHHOW TEME.
) 3amura pedepara. 3amuTa pedepara ¢ npe3eHTaurue no HHIUBUAYAIbHO
BbIOpAaHHOW TEME.
Pa3zpaboTka TeKCTOBBIX JOKyMeHTOB. HacTpolika npuioxeHus, ero uHTepdeiic.
3.1 PenaxtupoBanue U GopMaTUPOBAHUE TEKCTA, OTIMIHE MEXKIAY ITHMHU
onepanusiMu.
Pa3paboTka KOMIIJIEKCHBIX TEKCTOBBIX IOKYMEHTOB. MIIItocTpaliuu B JOKYMEHTE:
31 CO3/1aHHE UCIOJIb3YEMBIX B TeKCTE (popMyi, 010K — cxeMm 1o Bapuanrtam. [lonarue
' KOMITO3UIIUH, TPYIITUPOBKU 00BEKTA, IOCIOHHOTO PACIIONIOKEHUS MaTepraa
WJLTIOCTPALUH.
31 Pa3paboTka TeKCTOBBIX JOKYMEHTOB. 4 ypOBHS (POpPMaTHPOBAHHS TEKCTA.
) DopMaThl TEKCTOBBIX IOKYMEHTOB U X OCOOEHHOCTH.

6. @oHI OILEHOYHBIX CpeacTe JdA MNpoBeACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AucuuN/IMHe (MOJHbIH TEKCT NPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHBHble 3aJaHuA UJIU
HHbIC MaTepHaJIbl, Onucanme
3Taﬂl>l HeOﬁXO,Hl/lMl)le JJISl OLIEHKH HoKazaTeeil u
° oBa 3HAHUH, yMeHUIi, HABBIKOB KDHTEDHER
¢bopmupos Hus Mepeuens (BYHumr: u (WIM) ONbITA purep
No KOMIeTeHIIHA 3.1...3 JeATeIHLHOCTH, OUCHHBAHMS
° dopmupyembix 3.1...3.n, KOMITeTeH i Ha
(Tema u3 N XaPAKTEPHIYIOMMX OTAMBL | X
n/n a60ueii KOMIIETEeH it V.1...V.n, (bopmpoams p
P 1o ®roC BO H1.H LAk (opmupopanus,
n MU B IIpouecce
nporpamMmmbl eloecodli. ) o ONMHCAaHHe HIKAJ
OCBOCHUS oﬁpasonaTenbnou 100
AMCUMILIMHBI) NPOrpamMMbl OUCHHBAHMI (10 100-
(Hanvienosanne 0aJUILHOI 1IKaJIe)
OLCHOYHOTI'0 cpe}ICTBa)
H.Bi1ageTs HaBbIKAMU
[IPUMEHCHHUS
Pa3IMYHBIX IOJIXOI0B K
[PEIICHHUIO CTAHAAPTHBIX
sanau MOJIHOCTBIO
. BBITIOJTHEHHOE
npoQeCCHOHANBHOM sazanme - 5
NeATEeIbHOCTH Ha
1. OcHOBHEIE CHOBE 0ajI0B, YaCTUYHO
[TOHSTHS N BBIITOJTHEHHOE
1 OIIK-7 nH(pOpMannoHHOH Sananue 1.
MH(POPMAIIMOHHBIX VB TVDBL C 3a/IaHue — JI0JIA
TEeXHOJIOTHH. YIBTYP MIPaBUIBHO
[IPUMEHCHHEM
H(OPMALHOHHO BBITTOJTHEHHBIX
- RS
3aJJaHuK * 5
KOMMYHUKAI[HOHHBIX 6
N aoB. (5
TEXHOJIOTHH U C Y4ETOM ®)
OCHOBHBIX TPEOOBaHHIHA
MHGOPMATMOHHON
0€301TaCHOCTH
3.3HATh MOJXOJIBI K (npotesT
[PEIICHHUIO CTAHIaPTHBIC . aEHEBHHX
1.2. OxoHHBIHI 331291 0$B€TOB 10
nHTepdeiic rpodeccHoHAIBLHOMN Gamos)

2 [Windows. Pabota |OIIK-7 NeATeTbHOCTH Ha Tecr 1. o FJ'ICHH’I)IX
c aiinamu u OCHOBE gge X 10
[manKamMu MH(POPMAIIMOHHOM PX

VIBTVDBL C OKamIIero
H;I/IMeyIfeHI/IeM nesnoro yucia (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl Heo0X0AMMbIe JUIST OLIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIICTCHIUH 3.1...3 JesTeTbHOCTH OUCHHBATHS
Ne (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIIETEHIMH V.1...¥.n, dopMuEpoBanus PA3IMYHBIX ITANAX HX
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HpOI‘paMMbI elloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(OpMaMOHHON
0e3011acHOCTH
8 OamoB -
3.3HaTh MOAXOIBI K HalIEHO 1
[PEIICHUIO CTaHAapPTHBIC
sanaun MIPEICTaBICHO
N 0CTaTOYHOE
Mpo¢eCCHOHATBHOM I:(OJ'IPI‘IGCTBO
mesITeIbHOCTH Ha AKTYAILHO
2. TexHHueckue U OCHOBE 4
N nHdopmanuu mo
[IPOrpaMMHBIE MH(POPMAITUOHHOM 3amura pedepara
cpencTaa KYJIbTYpHI C Yactb pedepara o TeMe , 5 baiIos -
3 [P OIIK-7 YABTYP pedep uHdopmanus
peanu3aIiu [IPUMEHEHUEM POrpaMMHOM HaiiIeHa He
nH(pOpMaMOHHBIX nH(pOpMaMOHHO- oOecrieyeHur 10 TeMe
aKTyJanbHas WU
[IPOIIECCOB. KOMMYHHUKaIIMOHHBIX e B IONHOM
TEXHOJIOTHI U C YIETOM N
o 00Béme, 0 GamoB
OCHOBHBIX TPeOOBaHMIHA R
MH(POPMAIMOHHON
nHpOpMaNUs He
0e30macHOCTH
COOTBETCTBYET
TeMe pedepata (8)
7 6arios -
3.3HaTh MOAXOIBI K N
[PELLICHUIO CTaHJaPTHBIE
S MIPEJCTaBICHO
. OCTaTOYHOE
npodeccnoHaTbHOM I:(OJIPI‘ICCTBO
NIeTeIbHOCTH Ha .
SCHOBE aKTyaJIbHOM
o HHPOPMALIUH 10
MH(POPMAIMOHHOM 3amura pedepara
KYJIBTYPHI C Yacts pedepaTa 00 Teme , 4 baiia -
4 OIIK-7 wHpOpMALUs
MIpUMEHEHHEM ATIITapaTHOM HaiiteHa He
nH(pOpMannoHHO- o0OecIieueHnH 10 TeMe
aKTyJalbHas WiIH
KOMMYHUKaIIMOHHBIX e B HOIHOM
TEXHOJIOTHH ¥ C Y4eTOM N
o 00néMe, 0 OamnoB
OCHOBHBIX TPeOOBaHMIA HafinenHas
MHGOPMATMOHHON
nHpOpManus He
Oe30macHOCTH
COOTBETCTBYET
teMe pedeparta (7)
Y.yMeTh pelaTth HONHOCTEO
CTaH/IapTHbIC 33/1a41 BBIIOHCHHOG
rpodeccHoHAIBLHOMN sananie — 10
eI TeIbHOCTH Ha
0aJIJI0B, YaCTUIHO
3.1. Pa3paborka OCHOBE BBIIOTHCHHOE
5 [TEeKCTOBBIX OIIK-7 nH(pOpMannoOHHON 3ananue 2.
3aJjaHue — OIS
ITOKyMEHTOB. KYJIBTYPBI C DABHIEHO
[IPUMEHEHUEM p
H(OPMALHOHHO BBITIOJTHEHHBIX
3amannit * 10
KOMMYHHUKAITHOHHBIX A

TEXHOJIOTUHN U C yYETOM

6aymos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuyensn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIN Ha
Pa3IMYHBIX 3TANAX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ounenuBanus (mo 100-
0aJIILHOI 1IKaJIe)

OCHOBHBIX TpeOOBaHHI
nH(OpMaMOHHON
0e30I1acHOCTH
H.BnaneTs HaBbIKAMU
[IPUMEHEHUS
Pa3JIMYHBIX TTO/IX0I0B K
[PEILICHUIO CTAaHIAPTHBIX
3amaq
npodeccHoHaNIBHOM
NeATeIbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHIl U C y4ETOM
OCHOBHBIX TpeOOBaHHUH
MHPOPMATNOHHON
be3omacHOCTH

OIIK-7

Y.yMeTh pelaTth
CTaH/IapTHbIE 33/1a41
rpodeccHoHaIBEHOM
NIeATeIbHOCTH Ha
OCHOBE
MH()OPMALMOHHOH
KYJIbTYPBI C
NpUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHH
MH(POPMAITMOHHON
0e30macHOCTH
H.BnaneTs HaBbIKaMU
[IPUMEHEHHS
[pa3IMYHBIX TTOX0J0B K
[PELLICHUIO CTAHAPTHBIX
3aaq
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHOH
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
be3omacHOCTH

Baganue 3.

MOJTHOCTBIO
BBITIOJTHEHHOE
3aganue — 10

0aJIJI0B, YaCTUIHO
BBITIOJTHEHHOE

3a7laHue — JIOJIS
MIPaBUIIBHO
BBITTOJTHEHHBIX
3amadui * 10
6aymos. (10)

OIIK-7

3.3HATh MOAXOIBI K

Tect 2.

(porieHT




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02::‘21?12; -
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopmupoBaHus Pa3JIMYHBIX 3Tanax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
[PELICHUIO CTaHJAPTHBIE MPaBUIBHBIX
3agaun otBeToB * 10
poeCCHOHATBHOM 0aioR),
NesITeIBHOCTH Ha OKPYTJIICHHBIX
OCHOBE BBEPX 10
nH(pOpMaMOHHON Omwkaiiero
KYJIBTYPHI C menoro yucna (10)
MIPUMEHCHUEM
WHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C YIETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0e30MacHOCTU
Y.yMeTh pelarth
CTaHJapTHBIE 3a7a91
poeCCHOHATBHOM MOJTHOCTBIO
eATSIEHOCTH Ha BBITIOJTHEHHOE
39 OCHOBC 3amanue — 8
- MH(POPMAIMOHHOM 0aJUIOB, YACTUIHO
IKOHOMIECKHE KYJIBTYPBI C Sananue 4 BBITIOJTHEHHOE
8 [pacueTsl B OIIK-7 YIBTYP )
[IpUMEHEHHEM [locTpoeHne auarpamMm | 3aJaHUe — OIS
PIIEKTPOHHBIX
raGHIAX MH(POPMAINOHHO- MIPaBUIBHO
’ KOMMYHHKAIIMOHHBIX BBIMOJTHCHHBIX
TEXHOJIOTHI U C Y4eTOM 3ajaHuii * 8
OCHOBHBIX TpeOOBaHMIA 6asmos. (8)
MH()OPMALMOHHOH
0e30MacHOCTH
Y.yMeTh pelaTth
CTaHIapTHBIE 3a1a91
po¢eCCHOHATBHOM
ESATSITIEHOCTH Ha
OCHOBE
nH(pOpMannoHHOH
KYJIBTYPBI C
TTOJTHOCTBIO
[PHMCHCHICM BBIIIOJTHEHHOE
MH(POPMAIMOHHO- sazanme — 7
KOMMYHHUKAI[MOHHBIX
. 0asI0B, YaCTUYHO
TEXHOJIOTHH U C YYETOM
. [3amanue 4. BBITIOJTHEHHOE
9 OIIK-7 OCHOBHBIX TPEOOBaHMIHA
o Co3ganne TadIuIl 3aaHne — QOIS
MH()OPMAITMOHHOM DABIIEHO
Oesonacnoctu BI:IEOJ‘IHGHHI)IX
H.Bnaneth HaBbIKAMHU sananmii * 7
[IPUMEHCHHUS
P 6amios. (7)

[PA3THMYHBIX TIOJIXOJIOB K
[PEIICHHUIO CTAaHAAPTHBIX
3amaq
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH()OPMAITMOHHOM




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
JUCUMILIHHBI) NpPOrpaMMel u »
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
KYJBTYPBI C
MIPUMCHCHUEM
nH(pOpMaMOHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTHI U C YUECTOM
OCHOBHBIX TPEOOBaHMIA
MHPOPMATNOHHON
0C30IMaCHOCTH
Y.yMeTh pelaTth
CTaHIApTHEIC 3aa9n
Mpo¢eCCHOHATBHOM MTOJTHOCTBIO
eSATSIIEHOCTH Ha BBITIOJTHEHHOE
OCHOBE 3amanue — 10
nH(pOpMaMOHHON 0aJyI0B, YACTHYHO
KYJABTYPBI C BBITIOJTHEHHOE
10 OIIK-7 YABTYP Bananne 5.
[IPUMCHCHUEM 3a/laHue — OISt
MH(POPMAIUOHHO- MPaBUIIBHO
KOMMYHUKAI[MOHHBIX BBITIOJTHEHHBIX
TEXHOJIOTHIl U C yU4ETOM 3amagui * 10
OCHOBHBIX TPeOOBaHMIA 6aymos. (10)
MH(POPMAIMOHHOM
0E30IMacCHOCTH
3.3HaTh MOAXOJBI K
[PEIICHUIO CTaHAapPTHBIC
3aauu
npoQeCcCHOHANBHOM
NeATeIbHOCTH Ha (porieHT
OCHOBE MIPaBUIIBHBIX
MH()OPMALMOHHOH otBeToB * 10
KYJbTYPBI C GaoB
11 OI1K-7 YABTYP Tecr 3. ),
pUMEHEHHUEM OKPYTJIICHHBIX
MHPOPMAIMOHHO- BBEpX JI0 OrKaii-
KOMMYHHUKAIIHOHHBIX IIETOo IeJIOT0
TEXHOJIOTHH U C YIETOM gucia (10)
OCHOBHBIX TPEOOBaHMIA
nH(pOpMannoOHHON
0€30MMacHOCTH
MOJTHOCTHIO
BBITIOJTHEHHOE
3amanue — 3
3amanue 6. A
0asia, 9aCTUYHO
Y.ymeThb ocymiecTBIsATh (OCHOBBI TOMCKA
4. 'mobanbHbBIC BBITIOJTHEHHOE
12 OIIK-4 IIEKTPOHHbIE nH(opManuy B
cetn DOBM. N 3a7aHue — J0JIs
KOMMYHUKAIH rabaJbHOM ceTn
MIPaBUIBHO
MHTEpPHET
BBITTOJTHEHHBIX
3amanuil * 3
bamna. (3)
3.3HaTh CIIOCOOBI 3ananue 6. TOJIHOCTBIO
13 OITK -4 OCYIIECTBIICHUS (OCHOBBI [TOCTPOCHHS BBITIOJTHEHHOE
PIICKTPOHHBIX KOMMYHHKAITUH B 3amanue — 2

KOMMYHHUKAIAI

rio0aIbHOM ceTH

0asia, 9aCTUYHO




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

JTanbl Heo0X0AHMbIe /TSI OIIEHKH “02:::;1':12; "
(1)0 MEDOBARNS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
PMUP . Ilepeyensn (3YHLI: u (WIH) ONBITa purep
KOMIIETCHIIUH 1 JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II . KOMIIeTeHII UM Y.l .. .Y.n dopmupoBaHus Pa3JIMYHBIX 3TANAaX HX|
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NporpamMmmsl I R .| ommcaHHe HIKaJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenusanus (mo 100-
(Hanvienosanne 0aJIILHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
BBIIIOJIHCHHOC
y.yMeTL OCYILIECTBJIATH 3aJaHuEC — O0JIs1
DJICKTPOHHBIC IMpaBUJIbHO
KOMMYHUKAIIUN BBIINTOJTHCHHBIX
H.BnaneTh HaBbIKAMU 3aJaHuil * 2
OCYILECTBICHUS 6ana. (2)
DJICKTPOHHBIX
KOMMYHUKaLUH
NToro 100

6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGounm yuyeOHBIM IUIaHOM npeaycMoTpeH 3auet B cemectpe 12,
BOITPOCHI JIJ151 [IPOBEPKU 3HAHMIA:

1-ii Bompoc Owiera (20 OGammoB), Bua Bompoca: Tect/mpoBepka 3HaHui. Kpurepuii: Tect
coctout u3 20 BOMpOCOB, KaXKblii orieHuBaetcs B 1 6amr =20.

Kommnerennusi: OIIK-4 cnoco0HOCTH OCYyHIECTBJSITH [1eJI0OBOe OOIICHHME M NYyOJMYHBIC
BBICTYIJICHHS], BECTH I€PeroBOpbl, COBELIAHUS, OCYLIECTBJATH AeJ0BYI0 IepenucKy M
NOJ1ePKMUBATH 3JIeKTPOHHbIE KOMMYHUKALMH

3HaHME: 3HATh CIIOCOOBI OCYILIECTBICHUS 3JIEKTPOHHBIX KOMMYHHUKAIIUH

1. I'no6anbHas cetb IHTEpHET, cpecTBa MOUCKA HHPOPMALIUH.

2. [Ipunoxenue «IIpoBoHUK»: HA3HAUYEHNE, HACTPOMKA OKHA ITPOBOJHHUKA

3. IlporpamMMeI-Opay3ephl: Ha3HAUEHUE, HACTPOHKa MapaMeTPOB PabOTHI

Komnerennusi: OIIK-7 cnoco0HOCTH pemiaTh CTaHJAAPTHHIE 3a7a4uM NpPodeccuoHAIbHOMI
NAeATEJLHOCTH HAa OCHOBe HWH(OPMAaNMOHHOW M OuOJMorpadpmuecko KyJbTypbl ¢
NpuMeHeHueM MHPOPMALMOHHO-KOMMYHHUKAIMOHHBIX TE€XHOJIOTHI U € Yy4€eTOM OCHOBHBIX
TpeOoBaHMl NH(POPMALMOHHOMH 0e30IIaCHOCTH

3HaHME: 3HATh MOAXO/IbI K PEHICHUIO CTaHJapTHBIE 3a/1a4K MPOPEeCcCCUOHANbHON AESITETbHOCTH Ha
OCHOBE MH(OPMALMOHHON KyIBTYpbl C HMPUMEHEHHEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI U ¢ yYETOM OCHOBHBIX TpeOOBaHUI HHPOPMAIIMOHHOM 0€30acHOCTH

4. Excel: HacTpoiika mapamMeTpoB pabOThl, BH/1a OKHA, OTOOPAXKEHHS COJIEPKUMOT0 TOKyMEHTa
5. Excel: cpencrBa penaktrpoBaHus TaOJIMYHOTO JOKYMEHTA, BblAeleHue (parMeHTOB TaOJIHIIbI,
00BbeTMHEHUE STUeEK

6. Excel: cpenctBa popmaTupoBaHus S4€EK U UX COIAEPKUMOTO

7. Word: HacTpoiika mapameTpoB paOoThl, BUJa OKHA, OTOOPaKEHUS COAEPKUMOTO JOKYMEHTA

8. Word: IlapameTtpsr ab3aria: Ha3Ha4YE€HHE, CITIOCOOBI YCTAHOBKHU

9. Word: [TapaMeTpsl CTpaHUIBI: HA3HAUEHHE, CIIOCOOBI YCTAHOBKU

10. Word: ITapametps! mpudra: HazHaueHUE, CIIOCOOBI YCTAaHOBKH

11. Word: cpeactBa pegakTHpOBaHUsI TEKCTOBOTO JOKYMEHTA, HABUTALIUS TI0 JIOKYMEHTY



12. Word: cpeactBa ¢popmMaTupoBaHUs TEKCTOBOTO JTOKYMEHTA, CTHIIU (POPMATUPOBAHHUS

13. Word: cTpykTypa 1OKyMeHTa, HENeYaTaeMble CHMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T107151), KOJIOHTUTYJIbI, 3aKJIa/1KH, pa3/eIibl

14. Word: Texnonorust ¢popMUPOBAaHUS OTJIaBJICHUS, BCTABKM CHOCOK, MOAMKUCH K PUCYHKaM M
Tabnauam

15. AnnapatHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

16. Bydep oOMena: HazHAUCHHE, KOMAH/IBI Pa0OTHI

17. Berumcnenuss B Excel: mpaBunma cocraBieHust ¢GopMyin, HCIONb30BaHHE (DYHKITUH,
KonupoBaHue GopmMyii, 00bEMHBIE CCHUIKI

18. [etictBust Han ¢aimamu u nankamu B OC Windows (cmocoObl co37aHusi, CIIOCOOBI
BBIJICJIEHUS, CITOCOOBI KOMTUPOBAHMS U TIEPEMELICHHS, TIOUCK (ailsioB)

19. lmarpammel BExcel: Ha3HaueHue, BUIbI

20. Haznauenue nporpamMmmubix mpoaykroB MS Office: Word, Excel, PowerPoint

21. OcHoBHble nonHsATHs Excel: sdeiika, comep)KUMoe SYEHKH, THIl JaHHBIX B sSUCHKe, ajpec
sT9eiKH (aOCOIOTHBIN, OTHOCUTEIIBHBIHN ), OpMYIIa, 3HAUCHHUE TYCHKH, HAMIA30H TIEeK

22. IlepeuncnuTe riaBHbIC yCTPOWCTBA KOMIIBIOTEPA.

23. [lonsiTie ONEPaIMOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

24. TlonsTHEe TEKCTOBOTO Mpolleccopa: Ha3HAYEHHE, BO3MOXHOCTH, OTJIMYHME OT TEKCTOBOTO
penaxkTopa

25. IloHATHe 3NIEKTPOHHOM TaOIHIIbI, CTPYKTYPa, BO3MOXKHOCTH

26. IlporpammHoe o0OecriedeHre KOMIIbIOTEpa: Kilaccu(uKalysi, Ha3HaYeHUEe

27. CpenctBa penaktupoBanus u opmatupoBanus quarpamm BExcel

28. Crpykrypa muarpamm BEXcel: psim naHHBIX, 3aroJiOBOK, OCH, JIET€H[A, IMOIIMUCH OCEH,
MOJIMUCHU JaHHBIX

29. Texnonorust padboTsl ¢ Tabmuamu B Word

30. TumoBas cTpykTypa okHa npuioxenus Windows, ynpaBieHue OKHaAMH

31. ®aiinosasa cuctema OC Windows (¢aiinel u manku, pabouuid CTOJ, SPJbIKU, TUIIBI (ailiios,
HaBUramus 1o (aiaoBoil cucreme)

32. Uto o3Ha4aeT TEPMUH «MH()OPMALIMOHHBIE TEXHOIOTHH»?

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owiera (40 OamwtoB), BHUJ Bompoca: 3ajaHue Ha ymeHue. Kputepuii: 3amanue
COCTOUT M3 4 MYHKTOB, Kax/blif oieHuBaetcs B 10 Oamos = 40.

Komnerennusi: OIIK-4 cnoco0HOCTH OCyHIeCTBJSITH [1eJI0OBOe OOLIeHHe M NyOJMYHbIe
BBICTYILJICHHS, BECTH IEpPeroBopbl, COBCIIAHMA, OCYLICCTBJIATH AEJI0BYI0 INEpPenucKy M
NOJAEPKUBATH 3JIEKTPOHHbIEe KOMMYHUKALINH

YMeHue: yMeThb OCYIIECTBIISATh MIEKTPOHHBIE KOMMYHUKALIUN

3anmaga Ne 1. PaboTa ¢ 31eKTpOHHOM Mo4Toit

Komnerennusi: OIIK-7 cmoco0HOCTH pemiaTh CTaHAapTHHIE 3aJa4H NPodecCHOHATbHOM
NAeATeIbHOCTH HA OCHOBe HH(POPMALMOHHOM H OuOJMOrpapuuyeckoil KyJbTYpbl ¢
NpUMeHeHHeM HH(POPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIl H € Yy4eTOM OCHOBHBIX
TpeOoBaHuii UHPOPMALMOHHOM 0€30MaCHOCTH

YMeHue: ymMeTh pelarh CTaHIapTHBIE 33Jaud NMpOo(ecCHOHANBHOM JesTeIbHOCTH Ha OCHOBE
UH(OPMALIMOHHOM  KYJIbTYpbl C  NIpPUMEHEHHEM HH(OPMAalHOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH U C Y4eTOM OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHON 6€3011acCHOCTH

3anaua Ne 2. ChopmupoBats Tabnuiy B MS Excel, mocTpouts 1uarpammsl

TUITOBBIE 3ATAHUA IUTA I[TPOBEPKU HABBIKOB:

3-it Bompoc Omiera (40 GamioB), BuA Bompoca: 3agaHue Ha HaBbIkUM. Kpurepuii: 3amanue
COCTOHUT M3 5 TYHKTOB, KaXKIbI OlleHUBaeTcs B 8 6amioB =40.



Komnerennusi: OIIK-4 cnoco0HOCTH OCYyHIECTBJISITH [1eJI0OBOe OOLIeHHe M NyOJMYHbIE
BBICTYIICHHS, BECTH IePeroBOpbl, COBELIAHHMS, OCYLIECCTBJIATH JAEJOBYI0 IEPenucKy H
NMO//IEPKUBATH JIEKTPOHHbIe KOMMYHHUKAIIUA

HaBblk: BnaieTb HaBbIKaMU OCYLIECTBJICHUS AIEKTPOHHBIX KOMMYHHUKALIUN

3ananue Ne 1. Pabota ¢ BeO Opayzepom

Komnerennusi: OIIK-7 cnmocoOHOCTH pemiaTh CTaHAAPTHbIE 3aaa4u NPogeccuOHATIbHOI
NeATeILHOCTH HA OCHOBe HWH(OPMALMOHHOM U OuOJMOrpadpuueckoii KyJIbTYpPbl €
NpUMeHeHHeM MH(OPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHIl U ¢ Y4eTOM OCHOBHBIX
TpeOoBaHMIl NH(POPMALMOHHOH 0e30aCHOCTH

HaBblk: BiaseTh HaBbIKAMHM PUMEHEHUS PA3JIUYHBIX OJXOJ0B K PELICHUIO CTAHIaPTHBIX 3a/1a4
npodeCCHOHATBHON JIeSTETbHOCTH HAa OCHOBE HMH()OPMAIMOHHOW KYyJBTYPHI C MPUMEHEHHEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH M C Y4YETOM OCHOBHBIX TpeOOBaHUI
UH(POPMALIMOHHOM 0€30MaCHOCTH

3ananue Ne 2. BoimonHuTh oopmiieHue TeKCTOBBIX JOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIETO 0Opa30BaHUS

S Hanpasnenue - 38.03.02 MenemxMeHT
Poccuiickoit ®enepanuun

denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE HpO(bI/IJIB - YHpaBJ'IeHI/Ie OusHeCOM
00pa3oBaTeIbHOE YUPEKICHHE Kadenpa maTeMaTuueckux METOIOB U
_ BLICILICTO 00pasOBaHIi .. IIM(PPOBBIX TEXHOJIOTUN
«BAUKAJIBCKUU I'OCYJIAPCTBEHHBIN
VHUBEPCHTET Jucnurnuza - MadopmannonHbie
(PI'BOY BO «BI'Y») TEXHOIOTHH

BUJIET Ne 1

1. Tect (20 Gamnon).
2. Pabora ¢ anexTpoHHO nouroi (40 6amios).
3. BemmonuuThk oopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBureisn JI.B. KazaniieB

3aBenyromnuit kageapou A.B. Ponnonos

7. llepeyeHb OCHOBHOI 1 10NIOJHUTEJILHOI yueOHOM JIUTEepaTypbl, HEOOXOAMMOM A5l
OCBOCHUS TMCUHMILUINHBI (MOYJIs1)

a) OCHOBHAS JIUTEepaTypa:

1. HonskoB B. II. Unpopmatuka 1i1st 5JKOHOMHUCTOB. yueb. sl 6akajgaBpoB. JOMYIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonsikosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoOHOMHUCTOB. [IpakTikyMm. yued. mocodue
11st 6akanmaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. OcHOBBI HH(MDOPMAITMOHHBIX TEXHOJOTUN [DnekTpoHHBIN pecype] / C.B. Hazapos [u ap.]. —
DIEKTPOH. TEKCTOBbIE JjaHHble. — M. : WHTepHer-YHuBepcuTeT MHPOpPMAIIMOHHBIX
Texnomoruit  (MHTYUT), 2016. — 530 c. — 2227-8397. — Pexum jnocryna:
http://www.iprbookshop.ru/52159.htmi

4. Ilaknuna B.M. TloaroToBka nokymeHToB cpenctBamu Microsoft Office 2013 [DaeKkTpoHHBIHA
pecype] : ydeOHO-meroamueckoe mocobue / B.M. INaknuna, E.M. TlaknuHa. — DIEKTPOH.
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TEKCTOBLIE JaHHble. — ExarepunOypr: Ypansckuil dhenepanpubiii yausepcurer, 2014. — 112 c.
— 978-5-7996-1217-7. — Pexum mocryna: http://www.iprbookshop.ru/68371.html

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. UHTEepHET-TEXHOJOTUN B SKOHOMHUKE 3HaHWU. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun mo o6pazoannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsunea E. JI.,, Cmocapp B. B., T'arapuna JI. I'. MudbopmanmoHHbIE TEXHOJIOTHHU.
nomyieno M-BoMm obOpazoBanusi P®. yde6. mocobue nmnst cpen. mpod. odpazoBanus/ E. JI.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., Ilemxosa O. B. UH(opmannmoHHbIe TEXHOJIOTHH U MIPOrPAMMHPOBAHUE.
METOJ. YKa3aHHWs II0 BBINOJHEHHUIO KypcoBod paborel miusa cremn. 080801 Ilpuxmannas
uHpopmaruka B skoHoMuke/ coct. T. M. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. Marsee JLM. Windows 8.1 + Office 2013 [DnekTpoHHBIH pecypc] : MpaKkTUYECKOe
PYKOBOJICTBO 110 paboTe B HOBeWIel cucreMe u ohucHbIX nporpammax / JI.M. Margsees, B.I1.
Bumnesckuii, P.I'. TTpokan. — DnektpoH. TekcToBbie ganHbie. — CII6. : Hayka u TexHuka,
2015. — 528 ¢. — 2227-8397. — Pexum nocryna: http:// www.iprbookshop.ru/43313.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHUKAIMOHHOH ceTn «MHTepHETY,
HEO0XOAUMBIX JI1 OCBOCHHMS IMCUHUILIHHBI (MOYJIs1), BKJIKOYasi MpodeccnoHalbHbIe 0a3bl
JAAHHBIX M1 MHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBI

JUis OCBOGHMSI JUCLMILIMHBI OOYYarolEeMyCcsi HEOOXOAUMBI CJIEIYIOIUE PecypcChbl
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn «THTepHeT»:
— Caiit BaiikanbCKoro rocy1apcTBEHHOTO0 YHHBEPCUTETA, ajpec AocTyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIM HEOTpaHUYEHHBIN U3 TI000H Toukn VHTepHET
— Hayunas snexkrponnas Oubmmorexka eLIBRARY.RU, anpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKHM J>KypHajlaM, HaXOISAIIMMCS TOJTHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYTIE TP YCIIOBUM PETUCTPALUU
— Ilopran "WHdopmanMoOHHO-KOMMYHHKAIIMOHHbIE TEXHOJOTMM B oOpa3oBaHuMU", aapec
noctyna: http://www.ict.edu.ru/lib/. roctyn HeorpaHUYEHHBII
— DnexkTpoHHO-OubIMoTeunas cucrema IPRbooks, aapec nocryma: https://www.iprbookshop.ru.
JOCTYI HEOTpaHUYECHHBIH

9. MeToauyeckue yKazaHus 1Jis1 00y4ar0IuXcs 10 OCBOCHUIO TMCHUIIIHHBI (MOAYJIsT)

N3yyaTe AMCHUIUIMHY PEKOMEHAYETCS B COOTBETCTBHUU C TOM IMOCIEHOBATEIBHOCTHIO,
KOoTOpass o0oO3HaueHa B €€ cojJepXaHuu. J[Is yCHemHoro OCBOEHMsS Kypca oOyvaroluecs
JIOJIKHBI UMETh NepBOHauaibHble 3HaHus B o0nactu Uupopmaruku u UKT cpeaneit mkonsl.

Ha nexuusx mpernongasareslb 03ByYHMBAeT TEMY, 3HAKOMHUT C IIEPEUYHEM JIMTEPATYPHI 110
TeMe, OOOCHOBBIBa€T MECTO M pOJb 3TOW TEeMbl B JAHHOW JAHUCUUIUIMHE, PAcCKpBIBAET €€
IpakTU4YecKoe 3HaueHue. B Xoje jekuui CTyAeHTYy HEeO0OXOAMMO BECTH KOHCHEKT, (pUKCHUpYs
OCHOBHBI€ MTOHATHUS U MPOOIEMHBIE BOTIPOCHI.

[IpakTuyeckue (CEeMHHApCKHE) 3aHATHS IO CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMAaTUKOMN
JIEKIMOHHBIX 3aHATUNA. HaunHaTh MOATOTOBKY K 3aHATHUIO 11€JIECO00Pa3HO C KOHCIEKTA JIEKIIUH.
3amaHue Ha TPaKTHYECKOe (CEeMHUHApCKOE) 3aHATHE CcOOOLIaeTcs OOydarolmMmcs 0 €ro
npoBeneHus. Ha cemuHape mpenopaBarenb OpraHu3yeT OOCYXJAEHHE HTOW TEMbl, BBICTYyMas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M JKCIEpTa Y4eOHO-TIO3HABATEIBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOIYJS) BKIIOYAET CAaMOCTOSTEIbHYIO paboTy o0yyaromierocs.

OCHOBHBIMHU BHJIaMU CaMOCTOSITEIbHON pabOThl CTYAEHTOB C y4acTHEM IpenoaaBaTeneit
ABJISIIOTCA:

* TEKyIIME KOHCYJIbTallUH;
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* KOJUTOKBUYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUUECKOTO COACPIKAHMS TUCIIUILIINH:
(B 9achl KOHCYJIBTAIIMH, MPEYCMOTPEHHBIC YICOHBIM IIJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHUi (B Yachl MPAKTHYECKUX 3aHATHH);

* IPUEM U 3alIUTa JA0OPATOPHBIX padOT (BO BpeMs NMTPOBEACHUS 3aHATHH);

* BBITIOJIHEHUE KYPCOBBIX padOT B paMKax AMCUUIUINH (PYKOBOJICTBO, KOHCYJIBTUPOBAHHE
U 3alUTa KypCOBBIX pabOT B Yackl, IPEyCMOTPEHHbIE YIEOHBIM IJIAHOM) U JIp.

OCHOBHBIMHU BH/IaMU CAMOCTOSITENILHON PabOTHI CTYAACHTOB 0€3 yJacTus MperoiaBaTeneit
SBIISIIOTCS:

* (hopMupoBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOPOM Y4eOHON suTeparypbl, BKIOYas HHGOPMAIMOHHBIE OOpa30BaTEIbHBIE PECYPCHI
(31eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbIE OMOIMOTEKH U JP.);

* CaMOCTOSITENIbHOE H3yYEHUE OTIENbHBIX TEM WM BOMPOCOB MO YyuyeOHUKAM WIU
y4eOHBIM MTOCOOUSIM;

* HanucaHue pedeparos, JOKIAIOB;

* IOArOTOBKA K CEMMHApaM U Jab0opaTOpHbIM paboTaM;

* BBINIOJTHEHUE JOMAIIHUX 3aJaHUil B BUJE PEIICHUS OTIENbHBIX 3a/lad, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYECTHO-KOMIBIOTEPHBIX W HWHAMBHIYaIbHBIX pPaOOT IO OTIEIbHBIM
paszenam coJiep>KaHusl AUCLUILIHH U Jp.

10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCIOJIb3yeMbIX MPH OCYILECTBJIEHUHN
00pa3oBaTeILHOIO MPoLUEcca MO0 AUCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOro odecrnevyeHust

B ydeGHOM mpoliecce UCOIb3yeTcs Caeaykoliee NporpaMMHOe 00ecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHHYECKOH 0a3bl, HEOOXO0AUMOIi VI OCyIIeCTBJICHHUS
00pa30BaTeIbHOIO NMpoNecca M0 JUCHUIIHHE (MOAYJII0):

B yuebHOM mporiecce uCconib3yeTcs ciaeayoliee 000pya0BaHHeE:
— [TomemieHust U1 CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOXKHOCTBIO NOJIKITIFOUeHUS K ceTH "MHTepHeT" n obecnieueHneM A0CTyIa B AIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHUS KyPCOBBIX pabOT, IPYNIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeUATU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEICTBAMH 00yUeHUs,
— MynbTHMe THHBIN KJTacc,
— KomnsrorepHsli kiacce,
— Habops!1 neMoHCTparimoHHOTO 000PYA0BaHUS U y4eOHO-HATIISTHBIX TOCOOMIA



